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Annual Student Information Updates Online

Frequently Asked Questions

What are Annual Student Information Updates Online?

Annual Student Information Updates Online is a web form to review and update your students’
information to ensure your student’s safety. We also have yearly agreement forms that must be
signed yearly.

How do | complete the Annual Student Information Updates Online?

Please follow the steps below or click HERE for instructions:

1. Log in to Home Access Center (HAC) - https://homeaccess.everett.k12.wa.us/

2. Enter your username: Username is traditionally your first initial, period, last
name (example J.Doe for John Doe).

3. Enter your password: Same as Gradebook & Canvas Parent. If you forgot your

password and your security questions are set, click on this link to follow
instructions to reset your password.

4, In HAC, you will start in the Registration area. Click on the Update Enrollment tab
and click the Start button to the right of the Annual Student Update Form.
5. A new window will open, you will need to confirm the link to your student by

entering their birthdate.
Have you forgotten your password to HAC?

Click on this link to follow instructions to reset your password.

When is the Annual Updates Online form available?

Annual Updates Online form is available August through October. If you miss this period, please
contact your school directly to update your information.

Do you have more than one child? Are you missing a student or students from Home Access
Center when you log in?

In HAC, the Change Student command is in the upper right-hand corner of the screen. If you log
in and do not see all the students you should see, open a Tech Support Ticket. We will respond
by email during office hours. Our system will only send information to email addresses on file
with the school.



https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdocushare.everett.k12.wa.us%2Fdocushare%2Fdsweb%2FGet%2FDocument-114978%2FAnnual%2520Update%2520in%2520Home%2520Access%2520Center.pdf&data=05%7C01%7Cno-reply-enrollment%40everettsd.org%7Cbf9c7d3a836744a6cfb208da7bf26679%7Ca6158ef04f854b0da599925097f77b3d%7C0%7C0%7C637958578271600350%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=dJIK8CjVFkkQIbQzH93oEuYfFgqAViWJIcFQpvRtXFw%3D&reserved=0
https://homeaccess.everett.k12.wa.us/
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-120751/Resetting%20forgotten%20password%20or%20recovering%20username.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-120751/Resetting%20forgotten%20password%20or%20recovering%20username.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-120751/Resetting%20forgotten%20password%20or%20recovering%20username.pdf
https://www.k12insight.com/Lets-Talk/DialogueCustom.aspx?k=PK3D92D7N9LT@WB3N7YLT@MDLT@DY6F2N6LT@LDLT
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What if I do not see the link in Home Access Center to Update Enrollment?
Be sure you are logged in with your parent account, NOT using your student's credentials.
Students do not have permission to update their own information.

Not all guardians have access to edit students’ information in Home Access Center. If you are
the parent/guardian who would normally fill out annual update paperwork, please contact your
child’s school to ensure you have access to Update Enrollment Online.

What if | have more than one student at the school? Do | need to do this for each child?

Yes, because you will need to provide information specific to each child. We recommend you
complete and submit one Annual Update Form, and before you start the next one — this will
allow you to copy shared family information to the next student, this will save you time.

I already started this form, but | was not able to finish it. How can I continue?

Log into Home Access Center again. In the Registration tab, go to the “Update Enrollment” tab.
Look for the Annual Update Form. A new window will open, look under the In Progress section
to continue completing the form.

Demographic  Update Enroliment
Available Forms
Mo forms are available at this time.

In Progress/Submitted Forms

Form Name = Status Started Date Submitted Date Edit'View

2020-2021 Annual Student Update Form Submitted 11/22/2020 12:50 PM 11/22/2020 1:14 PM View

I am getting an error that this form is locked for editing.

This means the other guardian already started the Annual Updates Form for your student. Only
one guardian can update the student record. Please contact the other guardian to
communicate any changes you want to make.

We are moving to another district. Do | need to complete this form?

Please log in to HAC and complete the Update form to inform the school that you are moving or
have moved. You will only be asked a few questions about where we can send your student
records.

Do I have to answer all the questions?
Required fields are marked as "Required".

What if | make a mistake while filling out the Update form?
If you would like to make a change, click on the underlined field in the form or click “Previous”
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to return to a previous page. If you have already submitted your form and you realize you have
made a mistake. You will need to contact the school by sending an email to the registrar's email

address below.
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School

Email Address

Cedar Wood Elementary

cedarwoodregistrar@everettsd.org

Emerson Elementary

emersonregistrar@everettsd.org

Everett Virtual Academy

evaregistrar@everettsd.org

Forest View Elementary

forestviewregistrar@everettsd.org

Garfield Elementary

garfieldregistrar@everettsd.org

Hawthorne Elementary

hawthorneregistrar@everettsd.org

Jackson Elementary

jacksonelemregistrar@everettsd.org

Jefferson Elementary

jeffersonregistrar@everettsd.org

Lowell Elementary

lowellregistrar@everettsd.org

Madison Elementary

madisonregistrar@everettsd.org

Mill Creek Elementary

millcreekregistrar@everettsd.org

Monroe Elementary

monroeregistrar@everettsd.org

Penny Creek Elementary

pennycreekregistrar@everettsd.org

Silver Firs Elementary

silverfirsregistrar@everettsd.org

Silver Lake Elementary

silverlakeregistrar@everettsd.org

Tambark Creek Elementary

tambarkcreekregistrar@everettsd.org

View Ridge Elementary

viewridgeregistrar@everettsd.org

Whittier Elementary

whittierregistrar@everettsd.org

\Woodside Elementary

woodsideregistrar@everettsd.org

Port Gardner

portgardnerregistrar@everettsd.org

Eisenhower Middle School

eisenhowerregistrar@everettsd.org

Evergreen Middle School

evergreenregistrar@everettsd.org

Gateway Middle School

gatewayregistrar@everettsd.org

Heatherwood Middle School

heatherwoodregistrar@everettsd.org

North Middle School

northregistrar@everettsd.org

Cascade High School

cascaderegistrar@everettsd.org

Everett High School

everettregistrar@everettsd.org

HM Jackson High School

jacksonhsregistrar@everettsd.org

Sequoia High School

sequoiaregistrar@everettsd.org

| have completed the form, what is next?

When you have finished entering your information, click “Submit.” This will send all the
information you have entered to the school. If you cannot click on this button, you will need to
make sure you have answered all required questions.


mailto:cedarwoodregistrar@everettsd.org
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I do not understand a question on the form.
Please contact your child’s school directly to ask what the questions on the form mean.

Help! I am having technical difficulties.

For technical support, you can visit the PowerSchool Community help center or click “Help” or
“Contact Us” from any form page. You can also open a Tech Support Ticket. We will respond by
email during office hours. Our system will only send information to email addresses on file with
the school.



https://help.powerschool.com/t5/Registration/ct-p/PowerSchoolRegistration
https://www.k12insight.com/Lets-Talk/DialogueCustom.aspx?k=PK3D92D7N9LT@WB3N7YLT@MDLT@DY6F2N6LT@LDLT

